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(Annex-II) 

Financial Bid 

(Last date for submission at 5.00 PM on 19.06.2023) 

From  

 

 

To  

The Organising Secretary 
World Spice Congress 
Spices Board, Kochi-682 025 

Detailed Item wise Requirement for Submitting the Financial Bid  

Sr. 
No 

Elements 
Sizes/ft/ 

days 
Qty 

Rate per 
unit (Rs) 

Amoun
t (Rs) 

GST 
(Rs) 

Total 
(Rs) 

Venue Premises 

1 

Design & Fixing of 
Entrance Arch  

 

(Proposed Designs to be 
submitted in the technical 
bid) 

Box Type 
(2Lx2Wx12 H 

20 ft wide) 
with side panel 

and spot 
lighting 

1 No. Job     

2 
Good quality synthetic 
Carpeting in the main gate 
entrance  

3 days 
500 Sq 

ft 
Per sq ft/3 

days 
   

3 

Supply of live plants with 
white colour pots of 1 ft 
height in the main 
entrance 

3 days 50 Nos 
Per pot/ 3 

days 
   

4 

Printing and fixing of 
Event Partner branding 
panels along the pathway 
in front of the exhibition 
hall using GI poles  

(Image of Sample 
requirement given in 
Annex-V) 

(4 x 12 ft) 8 Nos 
Per panel for 

3 days 
   

5 

Printing and fixing of 
Sponsors Branding panels 
along the pathway in front 
of the exhibition using GI 
poles  

(Image of Sample 
requirement given in 
Annex-V) 

(10 x 10 ft) 8 Nos 
Per panel for 

3 days 
   



6 

Printing and fixing of 
Branding panels along the 
pathway in front of the 
exhibition using GI poles 
with metal clamps 

(Image of Sample 
requirement given in 
Annex-V) 

(4 x 8 ft) 10 Nos 
Per panel for 

3 days 
   

7 

Printing and fixing of 
Exhibition Layout in front 
of the exhibition hall using 
GI poles 

(10 x 10 ft) 1 No 
Per panel for 

3 days 
   

8 

Printing and fixing of List 
of Exhibitors in front of 
the exhibition hall using 
GI poles  

(10 x 10 ft) 1No 
Per panel for 

3 days 
   

9 

Printing and fixing of 
Signage/direction Boards 
in front of the 
exhibition/Hall No.1 using 
GI poles with metal 
clamps 

(2 x 4 ft) 10 Nos 
Per panel for 

3 days 
   

10 

Parking Management with 
wallet parking including 
manpower arrangement 

(In the case of Valet 
parking, the rate 
applicable per vehicle has 
to be specified) 

3 days 

 

Job 

 

Job    

11 

Covid Protocol 
arrangements in venue 
with placement of Foot 
Pedal sanitisers, Hand 
held areas in entry and 
Exit area of Hall No.1, 
Central Hall, Hall No.2, 
pre-function areas, 
Banquet Hall, Auditorium 
etc  

3 days 

 

Job 

 

Job    

12 

Construction of 4x4 Mtr 
Pagoda in front of Hall 
No.1 as First Aid Centre 
with 2 tables & 4 Chairs 
with first aid kits & 
manpower 

3 days 

 

Job 

 

Job    

13 

Setup Airport counter one 
each in Domestic and 
international (2 days) with 
manpower for 14th & 15th 
Sep 2023 

2 days 

 

Job 

 

Job    



Hall No.1 

14 

Setup and functioning of 
touch screen bed type 
information Kiosk in the 
entrance of the Hall No.1 

Intel i3/4GB 
/33”/RAM/256GB HDD/ 
Windows 8 or above / LED 
Interactive Touch screen / 
Wi-Fi/ LAN/USB 

(Image of Sample 
requirement given in 
Annex-V) 

3 days 

 

1 No 

 

Per unit/3 
days 

   

15 
Security Barricade with 
Metal Detector door frame 
with Queuing System 

3 days Job 
Per unit/3 

days 
   

16 

Setup & maintenance of 
branding video display 
kiosk 

Intel i3/4GB RAM/256GB 
HDD/ Windows 8 or above 
/ LED 65”/ Wi-Fi/ 
LAN/USB 

(Image of Sample 
requirement given in 
Annex-V) 

(2.5 x 8 ft) 
 

Placement of 
display screen: 
2ft above floor 

level) 

1 Nos 
Per unit/3 

days 
   

17 

Setup and maintenance of 
hanging video display 
Board 

(Image of Sample 
requirement given in 
Annex-V) 

(4x2 ft) 4 Nos 
Per unit/3 

days 
   

 Central Hall 

18 

Welcome Board to 
Auditorium in GI frame to 
be placed in entrance to 
auditorium from the 
central hall 

(12 x 4 ft) 1No 
Per sq ft/ 3 

days 
   

19 
Queuing system to control 
the entry to Auditorium 
area 

3 days 2 Nos Per mtr/day    

20 
Signage Board to 
Auditorium and Food 
Courts 

    (2 x 4 ft) 2 Nos 
Per sq ft/3 

days 
   

21 
Hanging Panel  

(Image of Sample 
requirement given in 

(3 x 6 ft) 10 Nos 
Per Panel/3 

days 
   



Annex-V) 

22 

Hanging Panel – Box Type 
with focus light 

(Image of Sample 
requirement given in 
Annex-V) 

(3 x 2 ft) 10 Nos 
Per Panel/3 

days 
   

23 

Covid Protocol 
arrangements with 
placement of Foot Pedal 
sanitisers, with sanitiser 
filled throughout the day 

3 days 

 

Job 

 

Job    

24 

Setup and maintenance of 
hanging video display 
Board 

(Image of Sample 
requirement given in 
Annex-V) 

(4x2 ft) 4 Nos 
Per unit/3 

days 
   

 Hall No.2 

25 
Partition of Hall No.2 on 
half vertical way with 
octonom panels 

40 Nos Job 
Per panel/ 3 

days 
   

26 
Printing and fixing of 
branding in octonorm 
panels  

(3 x 8 ft) 40 Nos Job    

27 

Stage arrangement with 
LED Walls as backdrop 
with 2 ft height, podium 
with sound, light mic, 
spotlights mixers etc 

(20 x 16 ft) 

 

 

I day Job    

28  

Seating arrangement for 
minimum 250 delegates at 
a time for lunch and 600 
delegates for dinner with 
good quality stainless steel 
table and plastic chairs 
with cloth covering 

(Sample design image-5 in 
Annex-V) 

3 days Lunch 
and one day 

dinner 
Job Job    

29 

Hanging Panel – Box Type 
with focus light 

(Image of Sample 
requirement given in 
Annex-V) 

(3 x 2 ft) 10 Nos 
Per Panel/3 

days 
   

30 
Good quality synthetic 
carpeting in food court 
area 

3 days 
3000 
Sq ft 

Per Sq ft/ 3 
days 

   



31 

Dinner Venue  

Sufficient spot lighting 
and additional tables and 
Chairs are to be arranged 

1 day dinner 
at Hall No.2 

Job Job    

32 

Setup and maintenance of 
hanging video display 
Board 

(Image of Sample 
requirement given in 
Annex-V) 

(4x2 ft) 1 Nos 
Per unit/3 

days 
   

Pre function Area -1 (Overbridge area to Auditorium) 

33 
Printing and fixing of 
branding panels fixed in 
GI poles  

(4 x 8 ft) 10 Nos 
Per sq ft for 3 

days 
   

34 

Setup maintains of 
branding video display 
kiosk 

Intel i3/4GB RAM/256GB 
HDD/ Windows 8 or above 
/ LED 65”/ Wi-Fi/ 
LAN/USB 

(2.5 x 8 ft) 
 

Placement of 
display screen: 
2ft above floor 

level) 

2 Nos Job    

35 

Beautification of the pre-
function area with 
illumination, spot lights, 
Carpeting & Live plant 
pots 

(Hanging 
illumination 
light and live 
plant pots with 
1ft height 

(Details of 
arrangement 
proposed has 
to be 
submitted)  

1 No Job    

Pre function Area -2 (Outside the Auditorium & Banquet Hall) 

36 
Printing and fixing of 
branding panels GI poles  

(4 x 8 ft) 10 Nos 
Per Panel/3 

days 
   

37 

Setup maintains of 
branding video display 
kiosk 

Intel i3/4GB RAM/256GB 
HDD/ Windows 8 or above 
/ LED 65”/ Wi-Fi/ 
LAN/USB 

(2.5 x 8 ft) 
Placement of 
display screen: 
2ft above floor 
level) 

4 Nos 
Per unit/ 3 

days 
   

38 

Setting up of VIP rooms 
with good quality sofa, 
chair, teapoy, TV in 2 
rooms available near to 
the Banquet Hall 

Set up in 2 
rooms 

Faciliti
es to 

accom
modate 

5-10 
VIPs in 

Job    



each 
room 

39 

Beautification of area 
outside the Auditorium 
and Banquet Hall-with 
Live plant pots 

Live plant pots 
with 1ft height 

100 
pots 

Per pot/3 
days 

   

40 

Beautification of area in 
the ground floor of the 
Auditorium (Area fixed for 
serving Tea/Coffee during 
Tea Break 

Good Quality 
Carpeting with 
sufficient 
number of 
tables and 
Chairs 

3 days 

 
Job    

41 
Setting up of Mobile 
Charing Stations with 
multiple chargers 

Charging kiosk 
has to be 
established in 
front of 
Conference 
Hall, Tea 
serving Area 
and Banquet 
Hall 

4 Nos 
for 3 
days 

Per station/ 
day 

   

Auditorium 

42 Carpeting the dais 
40 x 30 ft for 3 

days 
1 No. Job      

43 

Back Drop with LED Wall 

(Setup from 4 ft above the 
dais level) 

12 x 30 ft 1 No. 
Per sq ft /3 

days 
    

44 

Side Wing with LED Wall 

(Setup from 2 ft above the 
dais level) 

4 x 14 ft 2 Nos. 
 Per sq ft /3 

days 
    

45 
Seating arrangement in 
dais with independent 
Head tables – 10 seats 

 Job Job    

46 
3-seater Sofas for VIPs in 
the first raw of the 
audience 

 5 Nos Per unit/day      

47 
Electronic Podium with 
Branding 

2x5ft 1 No. 
Per unit/3 

day 
   

48 
LED TV in front of the dais 
for viewing the person in 
dais 

60” 1 No 
Per unit/3 

day 
   

49 
White Cover for audience 
seats in the auditorium 

3 days 
675 
Nos 

Job    

50 
Floral arrangements 
(Flower Bed) on the Dais 

1 x 24 ft 3 days Job    

51 Inaugural Arrangements 1 day 1 Set Job    



 (Lamp-5 ft with jasmine 
garland, kai vilakku, oil, 
camper, match box) 

52 Flower Bouquet 3 days 10 No. Per unit/day    

53 

Perfume 

(Room refresher has to be 
applied in frequent 
interval in the Auditorium) 

3 days Job Job 

 

  

54 

Setting up Sufficient 
drinking water cans with 
eco-friendly glass for 
audience with 
confectionary in the 
Auditorium 

3 days Job Job 

 

  

 Banquet Hall (Optional)  

55 

Setting up of theatre style 
conference Hall with 200 
seating capacity having 
dais for maximum 3 
person including audio 
video facilities 

1 day Job Job 

 

  

56 

Setting up of conference 
Hall with round table 
seating for 100 delegates 
without dais including 
audio video facilities 

1 day Job Job 

 

  

Audio- Visual Arrangements  

57 
Sound system with 5000 
watts output with mixer, 
Amplifier in Auditorium 

3 days 1 No. Job    

58 Podium Mic 3 days 1 Nos. Per unit/day    

59 Cordless Mic 3 days 
10   

Nos. 
Per unit/day    

60 Digital Switcher 3 days 1 No. Per unit/day    

61 LED pars for stage event 3 days 1 No. Per unit/day    

62 Par cans 3 days  Per unit/day    

63 
Video convertors (HDMI to 
VGA, Display port to 
HDMI, DVI to HDMI etc) 

3 days 2 Nos Per unit/day    

64 

Audio convertors: 3.5mm 
to 6mm 

HDMI / VGA switching 
devices 

3 days 2 Nos Per unit/day    

65 Power Back up 50 KVA 3 days 2 Nos Per unit/day    



KVA Generator with Fuel 

66 Photographer 3 days 1 No. Job    

67 Videographer 3 days 1 No. Job    

68 Audio Recording 3 days  Job    

69 Cabling & Networking  
As per 

requirement 
 Job    

IT Equipment 

70 

Laptop Intel Core I5 / 8GB 
RAM/ 512 GB HDD or 
SSD / 15-inch display 
with Windows 10 with MS 
office, Adobe Acrobat 

(HP/Dell/ASU
S or 

equivalent) 
10 Nos Per unit/day    

71 

Black & white Printer 
Laser jet Mono printers 
(Canon/HP or equivalent) 

Laser/A4 
paper/64/Mb/Duplex/21 
ppm/Duty Cycle 
20,000/Ethernet/Wi-Fi 

(Canon/HP or 
equivalent) 

4 Nos Per unit/day    

72 

Heavy duty Printer 

Laser/A4 paper/128 
Mb/Duplex/40 ppm/Duty 
Cycle 
80,000/Ethernet/Wi-Fi 

(Canon/HP/E
pson or 

equivalent) 
2 NOs Per unit/day    

73 

LaserJet Colour Printer 

A4 paper/64 Mb /Duplex 
/21 ppm/Duty Cycle 
20,000/Ethernet/ Wi-Fi 

(Canon/HP/E
pson or 

equivalent) 
2 Nos Per unit/day    

74 Scanner 
Flat bed & 
Auto Feeder 
with speed: 
200ppm 

1 No     

75 Bar code Scanner  10 Nos Per unit/day    

76 POS machine  2 Nos Per unit/day    

77 Power extension Board 
5-10 mtr 
length 

5 Nos Per unit/day    

78 USB Key Board & Mouse 
HP/ASUS/Dell 
or equivalent 

5 Nos Per unit/day 
 

  

79 PPT Presenter  4 Nos Per unit/day     

Arrangement required for dinner in lawn area  

76 
Dias of for conducting 
Cultural Program  

24 x 18 ft with 
2 ft height 

1 Day Job     

77 Light & Sound System 
with mixer, amplifier, LED 

1 day Job Job     



cans, Par can, Mic 

78 

Seating arrangement for 
delegates for dinner with 
good quality stainless steel 
table and plastic chairs 
with cloth covering 

50-100 Table 
& 400-500 

Chairs 

(1 Day) 

Job Job     

79 

Cultural Program 

(30 minutes duration) 

 

(Details of 2-3 programs 
short listed programs has 
to be submitted along with 
the technical bid) 

First Day 

Music Program  

 Second Day 
Dance/ 

cultural with 
5-6 artists 

1 Job     

Man power Requirement 

80 
Hostess 

(Min qualification: Degree) 

To Handle the 
Registration 

Area, 
Exhibition, 

Auditorium etc 

15 Nos 

Per 
person/Shift 
of 10 Hrs/ 

Day  

   

81 

Housekeeping for the 
Exhibition Hall, 
Auditorium, pre-function 
area, wash rooms etc with 
adequate staff (uniform 
well dressed)  

3 days 25 Nos 

Per person/ 

Shift of 8 
Hrs/day 

   

82 
Security Service: 
Uniformed Security 
Personnel  

3 days 20 Nos 
Per person/ 

Shift of 8 
Hrs/day 

   

83 

Supply of Material for 
House keeping 

(Toilet & Washing area has 
to be cleaned in every 
hour) 

Supply of 
cleaning 

material for 
House keeping 

As per 
Requir
ement 
for 3 
days 

Job    

Transportation Arrangement 

84 Car – Sedan 3 days 5 Nos 
Per 

vehicle/day 
   

85 Car-Innova 3 days 5 Nos 
Per 

vehicle/day 
   

86 18-Seater bus (A/C) 3 days 4 Nos 
Per 

vehicle/day 
   

87 30-Seater bus (A/C) 3 days 4 Nos 
Per 

vehicle/day 
   

88 
Service Charges of the 
Agency, if any         

  

 



Note: 

1. Price has to be quoted in Indian Rupees only.  

2. GST rate and amount has to be filled for each item 

3. All-inclusive price should be filled in the last Column 

4. In case of any mismatch in the amount mentioned WSC will re-calculate and the 

actual value will be considered for evaluation 

5. Service charge if any of the firm has to be mentioned as % of the total amount prior 

to GST or a lumpsum amount 

6. The GST of the Service charge has to be mentioned  

 

I/We hereby agree that the validity of the Tender rate submitted will be valid till the 
completion of the event and shall not withdraw the Tender during the validity period.  

 

 

Signature of the Bidder 

Name & Designation of the Signatory  

 

Place:  
Date:                                                                 (SEAL) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Annex-III 

Details for Technical Bid 

(Last date for submission at 5.00 PM on 19.06.2023) 

From  

 

 

To  

The Organising Secretary 
World Spice Congress 
Spices Board, Kochi-682 025 

 Sl 
No 

Description  

1 Name of the Applicant  

2 Registered Address/Business Address 
with Mobile & Contact No 

 

3 Name, Mobile No and Email of the 
contact person 

 

4 Details of Key Personnel  
(At least two) 

Name: 

Designation 
Contact No & Email 

 

Name: 

Designation 
Contact No & Email 

5 Year of Incorporation  

6 PAN No 
(Attach Self attested Copy) 

 

7 GST No 

(Attach Self attested Copy) 

 

8 Infrastructure facilities 

 

Details of Office network of the firm 

 

9 Whether the Applicant is an income 
tax assessee with valid PAN number 
and having filed its Income tax return 
 
(Attach copy of IT Returns field for the 
assessment years 2019-20,2020-21 
and 2021-22 

 

10 Turnover for the last 4 years (Rs. 2018-19 :  Rs…………… Lakhs 



Lakhs) 

 

(Attach self-attested copy of Certificate 
from Chartered Accountant) 

 

2019-20 : Rs…………… Lakhs 

 

2020-21 : Rs…………… Lakhs 

 

2021-22 : Rs…………… Lakhs 

11 Details of EMD/Document for 
exemption 

 

(Attach self-attested copy of exemption 
document, if applicable) 

 

12 Whether the Applicant have been 
black listed by any agency. 

 

(Attach self-declaration that the firm 
have not been blacklisted by any 
agency in the letter head of the firm 
duly signed and sealed) 

 

 

 

Signature of the Bidder 

Name & Designation of the Signatory  

 

Place:  
Date:                                                                 (SEAL) 

 

 

 

 

 

 

 

 

 

 

 

 



Annex-IV 

Details of Experiences  

(Last date for submission at 5.00 PM on 19.06.2023) 

From  

 

 

 

To  

The Organising Secretary 
World Spice Congress 
Spices Board, Kochi-682 025 

 

Sl NO 
` 

Name of the Event Period of Event Venue & 
Type of 

the Event 

National/ 
International 

Value of 
the 

contract 
(Rs. Lakhs) 

From TO    
1  

 
     

2  
 

     

3  
 

     

4  
 

     

5       

 

Signature of the Bidder 

Name & Designation of the Signatory  

 

Place:  
Date:                                                                 (SEAL) 

 

 

 

 

 

 

 

 



Annex - V 

                   (Proposed Layouts as specified in the Bid document -Annex-II) 

 

                         (Branding for Event partners & Sponsors of Event)                                        

                          

                                                                  

                                   (Pathway Branding Panels) 

                        

 

                                                                                       

                       (Touch Screen Bed type information Kiosk) 

                               

 

                                                 



                                   (Branding video Display Kiosk) 

 

                               

 

 

                      (Hanging Display- Plain & Box type with Focus light)  

 

                                 

 

 

 

                                  

                                        



                                    

 

              

                                                 (Hanging Video Display)        

 

             
 

 

 

 

 

 


